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1. O6mue noJoxkeHus

1.1. Hacrosuee ITonoxkenne pa3paboraso B cooTBeTCTBHM ¢ DeiepansHbiM 3akoHOM Ne 149-D3 ot
27.07.2006 r «O6 uHdopmamy, HHYOPMALHOHHBIX TEXHONOIMAX M O 3alMTe MH(OPMALMKY B
penakuuu ot 18 mapra 2019 r, ®enepansubiM 3akoHoM Ne 152-®3 ot 27.07.2006 r «O
NEPCOHANIbHBIX JIaHHBIX» B peaakumu ot 31 nekabps 2017r; Koucrutyumed Poccuiickoid
@enepauun u TpynoseiM Kkomekcom Poccuiickoit  Denepaumu, YCTaBoM —JOLIKOIbHOrO
obOpasoBatenbHOro yupexaenus. I[lpu cocrtaieHuu yuteHo IlonokeHue 06 0OCOOEHHOCTSX
00paboTKM MEpCOHANbHBIX JAHHBIX, OCYLIECTBISEMONW ©6€3  MCTONb30BAaHMSI  CPEICTB
aBToMaTu3auuM, yreepkaeHHoe Iloctanosnenuem I[lpaButensctBa PO Ne 687 or 15.09.2008r;
TpeboBanus K 3a1MTE NEPCOHATBHBIX TaHHBIX MPU UX 00pabOTKe B HH(POPMALIMOHHBIX CHCTEMAX
NEePCOHAIBHBIX ~ NaHHBIX, yTBepkaeHHble [loctanoBnennem [lpasutensctBa Poccuiickoi
Denepaunu Ne 1119 ot 01.11.2012r.

1.2. Jlannoe IlonokeHue onpenensieT OCHOBHbIE TPeOOBaHWS K 3ammTte, 00paboTKe, MOPSIKY
MOy YEHHUS, XPAHCHHS, HCTIOJIb30BAHMS M NEPEIaYy MEPCOHANIBHBIX TaHHBIX COTPYAHHKOB AETCKOTO
caja, a TaKKe OTBETCTBEHHOCTb 3a HAPYIIEHHE HOPM, PETYJIMpYIOLMX 00paboTKy M 3amuTy
MIEPCOHAITBHBIX JAHHBIX B JIOIIKOJILHOM 00Pa30BaTEIbHOM YUPEIKICHHH.

1.3. TNonoxkeHne yCTaHABIMBACT OCHOBHBIC MIOHATHS H COCTAB NEPCOHANIbHBIX IAHHBIX PAOOTHUKOB B
MJI0Y U JIC «Konocok» (nanee —JI0Y), pernameHtupyeT GOpMHUPOBAHKE U BEICHHE TUUHBIX JICTT,
OmpezieNseT npasa MU 0053aHHOCTH Pa0OTHMKOB [0 3AUIMTE MEPCOHAILHBIX AAHHBIX, a TAKKe
0043aHHOCTH COTPYJIHUKOB MO 00ECIEYEHHIO JOCTOBEPHOCTH IEPCOHANBHBIX TaHHbIX.

14. lensto Hactosmiero IlonoxeHus sBusercss oOecreyeHME 3alMThl NpaB M cBOGOX
e1aroruYecKuX paboTHUKOB H 00CITy)KHBAIOLIEr0 NMEPCOHAIa NP 00paboTKe MX MEPCOHAIbHBIX
JaHHBIX, B TOM YHCJIE 3aLIMThI IPaB HA HEMPUKOCHOBEHHOCTh YaCTHOMN YKH3HH, JIMYHYIO TakHY.

1.5. Ipu onpenenennn odbema 1 CONEPIKaHHs IEPCOHAIIBHBIX TAHHBIX PabOTHHKA aIMUHUCTPALIUS
HOVY pykosoacteyercss Koncrutyumeit Poccuiickoit ®@enepaunu, denepaabHbiMH 3aKOHAMU U
HactositM [onoskeHueMm.

1.6. IlepcoHanbHble NaHHBIE OTHOCATCS K KATErOpHH KOH()MAECHIMAIbHON MH(OpMaLMK. Pexnm
KOH(MIEHUMATBHOCTH TIEPCOHANBHBIX NAHHBIX CHHUMAETC B CiydasX 00e3THuMBAHMA HIH TI0
WCTEYEHHH 75 IET CpOKa XpaHEHHUS, ECITH HHOE HE OIMPEIEIEHO 3aKOHOM.

1.7. Hactosiuee IlonoxeHne sBisieTCSs BHYTPEHHMM JIOKAIbHBIM HOpMATHBHbIM aktoM JIOV,
00513aTeNbHBIM U1l HCTIOJIHEHHST BCEMH PA0OTHMKAMHM, MMEIOLIMMH N0CTYN K MNEPCOHAIBHBIM
JaHHBIM COTPYHUKOB JIOIIKOILHOTO 00Pa30BaTEIbHOTO YUPEKIACHHS.




2. OCHOBHBIE IOHATHA W COCTAB NMEPCOHAIbHBIX JAHHBIX PA0OTHHKOB
2.1. Ilepconanvuvie Oanuvle - nr00as WHPOpPMALHS, OTHOCAIMIASACS K ONPEACICHHOMY WIIH
OTpezieNIieMOMY Ha OCHOBAHHH TaKO HHPOpMAIUHU (PU3MUIECKOMY JIUILY, B TOM YHUCIIE €T0 (haMuUIIHs,
UMsl, OTYECTBO, I'OJI, MECSI, JlaTa U MECTO POXKACHMS, a TaKXKe aJpec, CEMEWHOe, COIHaJIbHOE,
MMYIIECTBEHHOE MOJI0KEeHUE, 00pa3oBaHue, mpodeccus, J0X0Abl U Apyras uHGOpMaIus.
2.2. Ilepconanvuvie dannvle pabomuuka - 3To nHboOpManus, HeoOXoqumas 3aBenyomemy JOY B
CBSI3H C TPYAOBBIMH OTHOIIIEHUSMU M Kacaroliasicsi KOHKpeTHOro cotpyanuka. [lox nadopmarmeit o
pabOTHHKE MOHUMAIOTCS CBEICHUS O (PaKTaxX, COOBITHSAX M OOCTOSTEIHCTBAX >KU3HU PaOOTHHKA,
MTO3BOJISTIONINE UICHTU(DHUITUPOBATE €r0 TNYHOCTE. [lepcoHanbHbIe JaHHBIE paOOTHUKA COIepKATCS B
OCHOBHOM JIOKYMEHTE MIEPCOHAIBHOI0 yyeTa paOOTHHUKOB - INYHOM Jielie pabOTHHKA.
2.3. Obpabomxa nepconanbHbiX OAHHbHIX — 3TO NEUCTBUS (OMepaIum) ¢ IePCOHATBHBIMU JTaHHBIMH,
BKJTFOYasi COOp, CHCTEMAaTH3AIMIO U HAKOTUICHHE, XpaHeHHE, YTOUYHEHHE (OOHOBJICHUE U U3MEHEHHE),
UCIIOJIb30BaHUE U PaCIPOCTpaHEeHKE (B TOM YHCIIE Mepeaaya) MepCOHANbHBIX TaHHBIX.
2.4. Pacnpocmpanenue nepcoHanvhuvlX OaHHbIX - JEWUCTBUS, HANpPaBIEHHBIE Ha Tepefady
MEPCOHANBHBIX JIAHHBIX OMpEACIEHHOMY KpYry JuIl (Tepeaada MepCOHANBHBIX TaHHBIX) WU Ha
O3HAaKOMJIGHHE C TEpPCOHAJbHBIMU JIaHHBIMM HEOTPAHUYEHHOTO Kpyra JHI, B TOM YHCIE
00HapoJI0BaHKME MEPCOHATBHBIX JAHHBIX B CPEJICTBAX MAacCOBOW HH(MOpMAIMH, pa3MEIICHUE B
MH(OPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WJIH MPEeI0CTaBICHHE IOCTyNa K MepCOHAIbHBIM
JaHHBIM KaKUM-TTHOO0 MHBIM CITIOCOOOM.
2.5. Hcnonvzosanue nepcoHanbHulx OaHHbIX - NEACTBUS (ONEpaluu) ¢ MepCOHATLHBIMH TaHHBIMU,
cosepuraemble JIOY B Lensx NpUHIATHS PELICHUHN WM COBEPILEHUS UHBIX AEUCTBUMN, TOPOKAAIOIINX
IOPUANYECKHUE TOCIEICTBUS B OTHOLIEHUM PAOOTHHKA WM APYrUX JUIl JU00 WHBIM 00pa3oM
3aTparuBaroOIINX MpaBa U CBOOOIBI paOOTHUKA WM JIPYTHX JIHII.
2.6. Obwedocmynuvie nepconanvbhble OanHble - TEPCOHAIBHBIC TaHHBIC, TOCTYI HEOTPAHHYCHHOTO
Kpyra JIUI] K KOTOPBIM TPEIOCTABIICH C COIIAcHs paOOTHUKA WM HAa KOTOPHIE B COOTBETCTBHH C
benepaabHBIMU 3aKOHAMU HE paCIpOCTpaHseTcsl TpeboBaHue COOTIOACHHS KOH(PUIEHITNAIBHOCTH.
2.7. B cocTaB nepcoHAIBHBIX JJaHHBIX padoTHHKa JIOY BXOIAT:

* aHKETHbIE U Ouorpaduveckue JaHHbIC;

* oOpa3oBaHue;

* CBENICHHUSA O TPYAOBOM U OOIIEM CTaXKe;

*  CBEJICHUS O COCTABE CEMBH;

*  MacIOpPTHBIEC JaHHBIE;

* CBEICHHUS O BOMHCKOM Y4E€TE;

* CBENCHUs O 3apabOTHOM IJIaTe COTPYIHUKA,

*  CBEJIICHUS O COIMAJIbHBIX JIBFOTAX;

*  CIEUUATHHOCTH;

* 3aHWMaeMasl I0JDKHOCTB;

* aJpec MecTa )KUTEJIbCTBA U TEJIC(OH;

*  MeCTO pabOThI MU YIeObl WICHOB CEMBbH M POJICTBEHHUKOB;

* cojepXaHHe TPYAOBOTO JOTOBOPA;

*  TOMJIMHHUKU U KOHU MPUKA30B;

* JUYHOE JICTIO U TPYIOBask KHUKKA COTPYIHUKA;

*  OCHOBAHMS K MPUKA3aMm;

* Marepualibl 1O TMOBBIMICHUIO KBATHU(PUKAIIMK ¥ TEPENOATOTOBKE COTPYAHHKA, €ro

aTTeCcTalllu, CIIy>)KeOHBIM pacciieZIOBAHUSM.

2.8. JIuunoe geno padornuka JIOY HaAXOIUTCs B JOKYMEHTAIMH JISTONPOU3BOIUTENS I COCTOUT U3
CJIEJIYIOIIUX JIOKYMEHTOB:

* aHKeTa;

* aBrobmorpadus;

*  KONHHU JOKYMEHTOB 00 00pa3oBaHuM;

* kaptouka ¢opmsl T-2;

*  KOIWs MpHKa3a o npuéme Ha padoTy;




*  TPYIOBOW JOTOBOP;

* JIOKYMEHTHI, CBSI3aHHBIC C TIEPEBOJIOM M IepeMenieHHeM pabOTHWKa (KOMHUW TPUKA30B,
3asBiIeHUs paOOTHUKA U T.11.);

* BBINUCKK (KONMHU) W3 JOKYMEHTOB O TPUCBOCHWUH IIOYETHBIX 3BaHWUW, YYEHOW CTETICHH,
Harpa)XJICHUH TOCyJapCTBEHHBIMU HarpaJaaMu;

*  KOIIMW HAarpaJHbIX JTUCTOB;

*  aTTECTAIMOHHBIC JIHCTHI;

*  KOIHH IPUKA30B O MOOIIPEHHUAX, B3BICKAHHSIX;

*  XapaKTepUCTHKH C MPEABLIYILEro MecTa paboTHl,

* 3asgBJICHHE paOOTHHKA 00 YBOJHLHCHUH,

* Komwus IpHKa3a 00 yBOJIbHEHUH;

* 3asgBieHHE paboTHHKA 00 oO3HaKOMJieHWH ¢ jJokyMeHTamu JIOY, ycTaHaBIMBarOIUMU
MOpSAAOK 00pabOTKM TMEpPCOHAIBHBIX JaHHBIX PAa0OTHHKOB, a TaKXe O €ro mpaBax H
005A3aHHOCTAX B DTOM 00J1aCTH;

* Jpyrde JOKYMEHTBHI, HaXOXJICHHE KOTOPbIX B JIMYHOM Jelie OyAeT NpU3HAHO
1esecoo0pa3HbIM;

* B JIMYHOE /€70 pabOTHHKA JOIIKOJBHOTO O0pa30BaTEIBHOTO YUPEKIACHUS BKIIOYACTCS
TaKXe OIMHCH BCEX JIOKYMEHTOB, HAXOISAIIUXCS B JIEJIE.

2.9. Pa3memenne Ha oduumanbHOM caite ¢ororpaduil pabOTHUKOB, BUAEO C pPaOOTHHUKAMHU
COTPYIHUKHU Pa3pelIaloT MyTeM MPEJIOCTABICHHS COTIachsi Ha 00pabOTKY MepCOHANBHBIX JTaHHBIX B
JOUIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHHH.

2.10. Ilepconanbubie nanHbie padoTHHKA JJIOY sABIAIOTCS KOHGHUACHIIMATLHON HHDOpMaIuel u He
MOTYT OBITH HCIIOJB30BAHBI COTPYAHHKAMH JOIMIKOJIBHOTO 00pa30BaTENIbHOTO YUPEKICHHUS B
JUYHBIX HEJISIX.

3. Ilopsinok noJiy4yeHus, 00padoTKH U NepeJayn NepcoOHATbHBIX JAHHBIX PA00THUKOB

3.1. IToxg 06paboTKO¥i IEpCOHANBHBIX JaHHBIX paboTHUKA JIOY moHuMaeTcs moay4yeHue, XpaHeHue,
KOMOMHHMpOBaHUE, IIepelada WM JIF000e JApyroe WCIOJB30BAHUE TMEPCOHANBHBIX JaHHBIX
COTpYJIHUKA AOUIKOJIBHOTO 00Pa30BaTEILHOTO YUPEKICHUSI.

3.2. B nenstx obecrieueHns mpas M CBOOOJ UENIOBEKA M IPaKIaHWHA IpH 00pabOTKe MEPCOHAIBHBIX

JAHHBIX pabOTHUKA 00513aHbI COOJIIONATEHCS CHEAYIOMME 001e TpeOoBaHusl:

3.2.1. Ilonyuenne, xpaHeHrne, KOMOMHIPOBAHNUE, Iepeada WK JF000€e APYroe UCIIONE30BaHIE TEPCOHATBHBIX JaHHBIX
pa6OTHI/IKa Z[OY MOXKET OCYHICCTBIATHCA UCKIIIOUUTEIIBHO B HEIAX OGeCHeLleHI/Iﬂ COGJ'HOﬂeHI/IH 3aKOHOB U HHBIX
HOPMATHBHBIX TIPABOBBIX aKTOB, CONEHCTBUS pabOTHUKAM B TPYIOYCTPOWCTBE, OOYICHHUH W MPOABIKEHHH TI0 CITyXOe,
O6CCH€‘ICHI/IH HH‘{HOﬁ 6€3OHaCHOCTI/I COTPYAHUKOB, KOHTPOJISI KOJMYECTBA MU KadyeCTBa BLIHOHHHGMOﬁ pa6OTI)I nu
o0OecrieueHns] COXPaHHOCTH UMYIIECTRA.

3.2.2. Tlpu ompenenennun oObeMa H COAEp)KaHUS, 00padaThIBAEMBIX IEPCOHATBHBIX JTaHHBIX
pabotHuka 3aBenyroumii JIOY nomken pykoBoactBoBaTbes Konctutynumeit  Poccuiickoit

®enepanun, TpyaToBEIM KOJAEKCOM U HHBIMH (eepaIbHBIMU 3aKOHAMMU.

3.2.3. Bce nepcoHasbHBIE JaHHBIE PAaOOTHHKA MOJIy4AIOTCs y HEero camoro. Ecnu nepcoHalbHbIe JaHHbBIE COTPYIHUKA
JIOY BO3MO’KHO HOIYYHUTh TOJBKO y TPEThEH CTOPOHBI, TO paOOTHHK JIOJDKEH OBITH YBEJOMJIEH 00 3TOM 3apaHee, U OT
HETO JIOJDKHO OBITh IOJIy4€HO MUCbMEHHOE COTJIACHE.

3.2.4. 3aBemyrommuii JOIIKOJBHBIM 0OpPA30BATEIBHBIM YUPSKACHHEM JOJDKEH COOONIMTH PAaOOTHUKY O LEIsX,
IpeJIoIaraeéMbIX UCTOYHUKAX M CIIOCO0aX IMOIyYeHUs NEePCOHAIbHBIX JAHHBIX, a TAKKE O XapaKTepe IO IEKaIlNX
MIOJTY9EHHIO TIEPCOHANBHBIX IAHHBIX U MOCIEACTBUAX 0TKa3a COTPYIHHUKA AaTh MICEMEHHOE COTIIACHE Ha MX MOIyYCHHUE.
3.2.5. He pmomyckaercsi moiryueHHe M 00pabOTKa NEepCOHaJBbHBIX AaHHBIX paboTHuKa JIOY 0 ero monmTHyecKux,
PEIUTHO3HBIX ¥ MHBIX YOEXKICHNUAX 1 YaCTHON KU3HH, a TAKXKE O €0 YICHCTBE B OOLIECTBEHHBIX 00BEINHEHHSIX WIIH €TI0
MPOQCOIO3HON NEATENBHOCTH, 3a HCKIIOUYEHHEM CIIydaeB, HPEIyCMOTPEHHBIX 3aKOHOIATeNsCTBOM Poccuiickoi
denepanuu.

3.2.6. PaboTonaTens HEe IMEET MPaBoO MOTy4aTh U 00padaThIBaTh MEPCOHALHBIC TaHHBIE paOOTHHUKA
O €ro 4iC€HCTBC B O6H.I€CTB€HHBIX O6T>CI[I/IHGHI/IHX ninm €ro HpO(i)COIOSHOI\/'I JACATCIIBHOCTH, 3a

UCKJIIOUYEHUEM CITy4daeB, IPEAYCMOTPEHHBIX (eepalbHbIMU 3aKOHAMHU.

3.2.7. Ilpu npUHATHN PEIIEHUH OTHOCUTEIHHO PaOOTHUKA HA OCHOBAHUU €T0 NEPCOHANBHBIX JAHHBIX HE JONYCKaeTCs
UCIIOJIb30BAHUE JAHHBIX, IOJYYCHHBIX HCKIIIOUYHUTENIBHO B pPE3yAbTAaTe WX aBTOMATH3MPOBAHHONW 0OpabOTKH WIIH
JJIEKTPOHHOTO IOTYYEHUS.




3.3. [IpuHIunel 00pabOTKH ITEPCOHANBHBIX JAHHBIX paboTHHKOB JJOV:

* 3aKOHHOCTH IIeJIeH ¥ CTIOCOOOB 00pabOTKM MEePCOHANBHBIX TAHHBIX U T0OPOCOBECTHOCTH;

*  COOTBETCTBUSA IieNieil 00pabOTKM MEPCOHATBHBIX JAHHBIX IEJSIM, 3apaHee OINpPEIeICHHBIM U
3asBJICHHBIM TP COOpE TEPCOHAIBHBIX JIaHHBIX, a TaKXKe MOJHOMOYMUSIM pPaOOTHHKA,
OCYIIECTBISIONIETO 00pabOTKY MEePCOHATBHBIX JTAHHBIX;

* COOTBETCTBUS 00beMa U xapakTepa oOpalOaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00paboOTKH MEPCOHANBHBIX JAHHBIX LEISIM 00paOOTKH MEePCOHATBHBIX TaHHBIX;

* JIOCTOBEPHOCTH TEPCOHAJBHBIX JaHHBIX, HMX JOCTATOYHOCTH MJIs ILelied 00paboTKw,
HEJIOMyCTUMOCTH 00pabOTKH MEePCOHATBHBIX TAHHBIX, U30BITOYHBIX TIO OTHOIIIEHUIO K IENISIM,
3asBJICHHBIM TIPH cOOPE MEePCOHANTBHBIX TAHHBIX;

*  HEJOMYCTHMMOCTH OOBEAMHEHHS CO3JaHHBIX IS HECOBMECTUMBIX MEXAy co0oil menei 6a3

JaHHBIX I/IH(bOpMaHI/IOHHBIX CHUCTEM IICPCOHAJIBHBIX JaHHBIX.
3.4. B cimy4asx, HENOCPEACTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIICHHWH, B COOTBETCTBHH CO CT. 24
Koncrurymmun Poccuiickoit ®enepanmu BO3MOXKHO MOTyYEeHHE W 00pabOTKa MAHHBIX O YAaCTHOW XU3HH pPabOTHUKA
JOIIKOJILHOTO 00pa30BaTENIbHOTO YUPEKACHHS TONBKO C €r0 MMCbMEHHOTO COTJIACHS.

3.5. K o0pabotke, nmepeaaue U XpaHEHHIO EPCOHABHBIX JaHHBIX PA0OTHUKA MOTYT UMETh JTOCTYII
COTPYIHUKH JIOIIKOJIBHOTO0 00pa30BaTeIbHOTO YUPEKICHHUS.

3.6. Hcnonp3oBaHHE TEPCOHATBHBIX JTAaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHU C IIEIISIMH,
OIpeNIeIMBIIMMH UX MosydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBbITh MCHOJIB30BAHBI B LIEJSAX
MPUYMHEHUS] UMYIIECTBEHHOTO M MOPAJIHHOTO Bpea TpakJaHaM, 3aTPpyIHEHHS pealn3aliy Mpas u
cBoboj rpaxan Poccuiickoit @eneparun. Orpanndenue npas rpaxkaad Poccuiickoit @enepannu Ha
OCHOBE HCIIOJIb30BaHUsI HHGMOpManMu 00 HX COLMAIBHOM IPOMCXOXKIEHUH, O PACOBOIA,
HaIlMOHAJILHOM, S3bIKOBOM, PEJIMTHO3HON U MapTUIHON MpUHAAJIE)KHOCTH 3alpelieHo U KapaeTcs B
COOTBETCTBHUH C 3aKOHOAATEILCTBOM.

3.7. Tlepenava nepcoHaNbHBIX JTAHHBIX PAOOTHHKA JIOIIKOJBHOTO O0OpPa30BATENIBHOTO YUPEKICHHS
BO3MO>KHA TOJIBKO C cOTJiacusi paOOTHHKA B CIIy4dasix, IPSIMO MPEyCMOTPEHHBIX 3aKOHO/IaTEIbCTBOM
Poccuiickoit denepanun.

3.8. Ilpu mepenave mepcoHATBHBIX JIaHHBIX paboTHHKa 3aBeayromui JIOY nomkeH coOIronaTh
clIeyIonye TpeOoBaHUs:

* He cooOuiath IMepcoHajJbHbIE JaHHbIE PAOOTHHKA TpPETheH CTOpPOHE 03 MUCBMEHHOTO
coryiacusi pabOTHHKA, 3a HCKIIOUEHHEM CJIydaeB, KOIJa 3TO HEOOXOAMMO B IIEJNAX
MPEIyNpexIeHUs] Yrpo3bl JKU3HW W 3J0pPOBBI0 Pa0OTHUKA, a TaKke B CIydYasXx,
YCTAaHOBJICHHBIX (pe/iepabHbIM 3aKOHOM;

* HEe coo0marh TEepPCOHANbHBIE [aHHBbIE paOOTHHMKA B KOMMEPYECKHX IIeNIIX 0e3 ero
MUCBMEHHOTO COTJIaCHs;

*  OpeayNpeauTh JIMI, NOJYYaroIlUX [EpPCOHAIbHBbIE AAaHHbIE PaOOTHUKA, O TOM, YTO 3TH
JIAaHHbIE MOTYT OBITH MCIIONB30BAHbI JIMIIb B HENAX, A KOTOPBIX OHHM COOOIIECHBI, U
TpeOOBaTh OT 3TUX JIML[ MOATBEPXKIEHHS TOrO, YTO 3TO MpaBwiIo cobmoaeHo. Jluna,
MOJTyYaroIue MepCOHANIbHBIC TaHHbIE pa0OTHHKA, 003aHbI COOIIOAATH PEKUM CEKPETHOCTH
(koHpUOEeHIIMATLHOCTH). JlaHHOE TIOJNIOKEHWE HE  pacmpocTpaHseTcs Ha OOMEH
NEPCOHATBHBIMU JTAHHBIMU PAa0OTHUKOB B TOPSAIKE, YCTAaHOBICHHOM  (henepanbHbIMU
3aKOHaMH;

* pagpemiatb JOCTYH K TEPCOHATBHBIM JAaHHBIM pPaOOTHUKOB TOJBKO CHEIHAIBHO
YTIOJIHOMOYEHHBIM JIMIaM, OIpe/ieleHHbIM npuka3zoM o /I0Y, npu 3ToM yka3aHHbIE ML
JIOJDKHBI UIMETh TPABO TMOJYyYaTh TOJBKO T€ MEPCOHAJbHBIC JaHHbIE PaOOTHHKA, KOTOpHIC
HEOO0XOAMMBI JUIsl BBIITOJHEHHSI KOHKPETHBIX (PYHKIIHI;

* HE 3ampamuBaTh WHPOPMAIMIO O COCTOSHUH 3/I0pOBBsI pPaOOTHHKA, 32 WCKIIOUYEHHEM TeX
CBE/ICHUH, KOTOpbIE OTHOCATCA K BOIPOCY O BO3MOXHOCTH BBIIOJHEHHS DPaOOTHUKOM
TPYIOBOH (YHKIINH;

* @epelaBaTh IEPCOHAIbHbIE JaHHble PaOOTHUKA MpPEACTAaBUTENIM PAOOTHUKOB B IOPSJIKE,
YCTAaHOBJICHHOM TpyIOBBIM KOJIEKCOM, M OTPaHHYUBATH 3Ty MH(OOPMAIMIO TOIBKO TEMHU
NEePCOHATBHBIMU ~ JJAHHBIMM ~ PA0OTHHKA, KOTOpble HEOOXOAMMBI Ui  BBIOJHEHHUS
yKa3aHHBIMH MTPEJICTABUTEISIMHA UX (DYHKITHIA.




3.9. IIpu nepenaye nepcoHaIbHBIX JaHHBIX paOOTHHUKA (B TOM YMCJE M B KOMMEPUYECKHX LIENsIX) 32
npeaensl JIOY 3aBenyroniuii 1€TCKUM CaJloM HE JTOJDKEH COOOIaTh ATH JTaHHBIE TPETheW CTOPOHE
0€e3 MMCbMEHHOTO corjlacus padOTHHUKA, 32 HCKIIFOUYCHUEM CITy4aeB, KOIJIa 3TO HEOOXOAMMO B IIETISAX
INPEIYNPEXKIECHUST YIpo3bl JKU3HM U 3/10pOBbIO PAaOOTHHMKA WM B CIly4yasX, YCTaHOBJIEHHBIX
(benepanbHBIM 3aKOHOM.

3.10. Hepez[aqa NEPCOHANIBHBIX JAaHHBIX pa6OTHI/IKa B MHpeaciax AOIIKOJIbHOTO O6pa3OBaTeJ'II>HOFO YUpCKACHUA
OCYHIECTBJIACTCA B COOTBCTCTBHUU C JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMU YYPCIKIACHUA.

3.11. He nomyckaercst 0TBEYaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeaveii IepcoHATBHON HHpOpMaIum
o Teneony uiu akcy.

3.12. Bce Mepbl KOH(PHUISHIIMATHLHOCTH TIpH cOope, 00paboTKe U Tiepeiayn TIePCOHAITBHBIX JaHHBIX
COTPYIHHUKA PACIIPOCTPAHSIOTCS KaK Ha OyMa)kHbIE, TaK M Ha 3JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE)
HOCHUTETH UHPOPMAIIH.

4. ®opmMupoBaHue U BeJeHHe JUYHBIX e padoTHuKoB IOY
4.1. JInuHoe nesio pabOTHHKA JOIIKOJBLHOIO 00pPa30BaTEILHOTO YUPSKICHUS (HOPMUPYETCS MOCIIE U3MaHMs IPUKa3a O
ero nmpuéme Ha padoTy.
4.2. [lepBoHaYaJIbHO B JIMYHOE JIENO TPYNIHMPYIOTCS JOKYMEHTBI, COAEpIKAlie NepCOHANbHbIC JIAHHbIE PA0OTHUKA, B
HOpsIKE, OTPAXKAIOIIEM ITpoIlecC mpruéma Ha paboTy:

*  3asBiIEHHE PaOOTHHUKA O pUeMe Ha padoTy;

*  aHKeTa;

e aBTOOMOrpadus;

*  XapaKTepUCTHUKa-PEKOMEHIAIHS;

*  KONHMS NPHKa3a 0 IpuEMe Ha paboTy B IOLIKOJIBHOE 00pa30BaTENbHOE YUPEKICHNUE,

*  pacnmcka paboTHHKa 00 o3HakoMJIeHHMH c jokyMmMeHTamu JIOY, ycraHaBnMBaroOMMHU NOPSIOK 00paboTKH

MIePCOHATBHBIX JaHHBIX PaOOTHUKOB, a TAKKE 00 €ro mpaBax M 00S3aHHOCTAX B ATOH 001acTu;
* pacnucka pa0OTHMKa 00 O3HAaKOMIIEHMHM €ro C JIOK&IbHBIMH HOPMAaTHBHBIMH aKTaMH JOIIKOJIEHOTO
00pa30BaTENBHOTO yUPEKACHHSA; BHYTPEHHSS OINCH.

4.3. Bce MOKYMEHTHl IJIMYHOTO Ji€ja TIOJAMIMBAIOTCS B OOJIOKKY OOpasla, YCTaHOBJIEHHOTO B JIOUIKOJIEHOM
00pa30BaTENbHOM YUIPEXKICHUN; HA 00JIOKKE TOJDKHBI OBITH (haMHJIIHSL, UMSI, OTYECTBO COTPYIHHUKA.
4.4. JInaHOMY Ney NTPHUCBaMBAETCs HOMEP, KOTOPBIN (pUKCHpYeTCs B XKypHaJe ydéra INIHbIX Aei1. Homep muynOoTO Nena
COTPYJHHKA JIETCKOTO CaJia IPOCTABJISAETCS B BEPXHEM JIEBOM YTy OOJIOKKH Jiena.
4.5. K ankeTe B TMYHOM Jiene mpukienBaercs GoTtorpadus padorauka (6e3 romoBHOro yoopa) ¢popmara 3x4.
4.6. B nmmuHoMm nerne paborHuka JIOY BemeTcss BHYTPEHHSSI OIMCh, KyAa 3aHOCATCS HAaUMEHOBAHMS BCEX IOJIIMTBIX
JOKYMEHTOB, J]aTa X BKIIIOYEHHS B JIEJI0, KOJMYECTBO JIMCTOB, & TAKXKE JlaTa U3bATHS JOKYMEHTA U3 Jielia C YKa3aHueM
JMNa, W3BSBLIETO JOKYMEHT, W NPUYMHY HU3BATHA. B ciyuae BpEeMEHHOTO W3BATHS JOKYMEHTa BMECTO HETO
BKJIQJIbIBACTCS JIUCT-3aMEHUTENb. M3bsATHE TOKYMEHTOB U3 JINYHOTO JeNa MPOU3BOJUTCS UCKITIOUUTEIBHO C Pa3peleH s
3aBEAYIONIETO  JOIIKOJBHBIM ~ 00pa3oBaTENIbHBIM  YUPEXKICHHEM.  BHYTpeHHss  ONMCh  IOJIMCBHIBACTCS
JIETIONIPOM3BOIUTENIEM, C YKa3aHUEM JIaThl COCTABIICHHSI.
4.7. Bce TOKyMEHTHI, MOCTYIAONINE B JINYHOE JIETI0, PACHOIAraloTCs B XPOHOJIOTHYECKOM MOPSIIIKE.
4.8. He nomyckaercsi BKIIIOYATh B JIMYHOE JIEJI0 JIOKYMEHTHI BTOPOCTEIIEHHOTO 3Ha4eHHs, UMetolne BpeMeHHbIe (10 10
JIET) CPOKH XpaHEHHMs, HAIIPUMED, CIIPABKU C MECTA )KUTEIHBCTBA, O COCTOSIHUH 3JJ0POBbS, O CEMEHHOM IOJIOKEHHUH H T.II.
4.9. JlucTel AOKYMEHTOB, HOJIMIMTHIX B JIMYHOE €0 PAaOOTHHKA JOUIKOJIBHOTO 00pa3oBaTENIbHOTO YUPEXKICHUS,
HYMEPYIOTCSL.
4.10. AHKeTa sBnseTcs OCHOBHBIM JIOKYMEHTOM JMYHOTO Jefa, MPEACTABISIONMM co00M mepeueHb BOIPOCOB O
Ouorpaduueckux NaHHBIX COTPYIHUKA, €ro 0Opa30BaHMH, BBIIOJIHAEMON paboTe ¢ Havyajia TPYAOBOM AEATEIHHOCTH,
CEMEHHOM IIOJIOKEHUH, MECTE MPONMCKH WIIM MPOKUBAHUS U T.II. AHKETa 3arOJIHAETCS paOOTHUKOM CaMOCTOSITEIBHO
nipu oopmIIeHuH puéMa Ha paboTy B JIOLIKOJIBHOE 00pa30BaTeIbHOE YUPEXKICHHUE.
4.11. Ilpu 3anmoaHEHNN aHKETHI PAOOTHUK JOJDKEH 3aMl0JIHATh Bee €€ rpadbl, Ha BCE BOIIPOCHI AaBAaTh ITOJIHBIE OTBETHI, HE
JIOIYCKaTh WCIPaBJICHUH WJIM 3a4€pPKUBaHMs, [IPOYEPKOB, TOMApOK, B CTPOrOM COOTBETCTBHM C 3alUCSIMH, KOTOpBIE
coJiep)KaTcs B €ro JIMYHBIX JOKyMeHTax. OTpHuaTeibHble OTBETHI B rpadax aHKEThl 3alUCHIBAIOTCA 0€3 MOBTOPEHHS
BOIIpOCA.
4.12. Ilpu 3anonnenuu rpader «OOpazoBaHue» clieyeT NPUMEHATh clienykomue GOPMYIHPOBKH B 3aBHCHMOCTH OT
TOr0, KAKOH JOKYMEHT MMeeTcs Yy paOOTHHKA:

*  «BHICHICEY;

*  HETOJHOE BEICIIEEY;

*  «cpelHee CrenualbHoe»;

*  HETIOJIHOE CPEIHEE).
4.13. B rpade «bmmxaiinme poJcTBEHHUKI» NTEPEUNCIIIOTCS BCe WIeHBI ceMbu pabotHuka JJOY ¢ ykazaHueM cTeneHn
pozcrtsa (oTew, MaTh, My, )K€Ha, ChIH, JI04b, POJIHbIE OpaT U cecTpa), lajiee MepPEeUncIIIoTCs OIN3KUE POJICTBEHHHKH,
IIPO’KUBAIONINE COBMECTHO C PAOOTHUKOM. YKa3bIBAIOTCS (paMUIIMS, MMSI, OTYECTBO U JlaTa POXKICHUS KAXKIOTO WiIeHa




CeMBbH.
4.14. B rpade «Brmonnsemas paboTa ¢ Hadasia TpyAOBOW NEATEILHOCTIY OTPAsKAIOTCS CBECHHUS O paboTe B CTPOTrOM
COOTBETCTBUHM C 3alMCSIMHU B TPYIOBOH KHWXKe. B TpynoOByIO HeATENbHOCTh HE BKIIOYAETCS BpeMsi yueObl B
00m1e00pa30BaTeNbHEIX IIKOJIAX, HPO(PECCHOHANBHO-TEXHUYECKUX W JAPYIHX INPUPABHEHHBIX K HHUM Yy4eOHBIX
3aBeieHUsX. Bee 3amucu npousBoOISTCS B XPOHOJIOTHYECKOM MOPSIIIKE.
4.15. AmHKeTa TOANHMCHIBACTCS JIMIIOM, NPUHUMaeMBIM Ha pPaboOTy, U JAEJIONMPOU3BOIUTENEM JONIKOJIHHOTO
00pazoBaTEIIFHOTO YUPEXKACHHS TOCIIE CBEPKU CBE/ICHUH, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIINMH JOKYMEHTAMH 1
3aBepseTCs NeYaThlo.
4.16. ABroOHOTpadUs - N0KyMEHT, cojlepalluii OMUCAHUe B XPOHOJIOTHHECKON MOC/IE0BATENLHOCTH OCHOBHBIX
9TamloB XHU3HU U JAedTelabHocTH mpuHuMaemoro B JIOY paGoTHuka. ABToOMOTpadusi cOCTaBISAETCS B MPOU3BOJILHOM
(dopme, 6e3 TOMapOK U UCTIPABIICHHH.
4.17. OcHOBHbBIE MOMEHTbI, KOTOPBIE JIOJDKHBI ObITh OCBEIIEHbI B aBTOOMOrpaduu:

*  (amuius, UMs, OTIECTBO;

*  YHCIIO, MECSI] U TOJI POXKJICHUS;

*  mojJyueHHoOe oOpa3oBaHUe (i€, KOT/1a, B KAKUX YUEOHBIX 3aBE/ICHUSIX, 110 KaKOi ClIeuaaIbHOCTH);

*  BpeMs Hayaja TPYAOBOH NESITEILHOCTH;

*  [PUYMHBI IEPEX0Jia Ha IPYroe MecTo padoThl;

*  OTHOUIECHHE K BOMHCKOH 00s[3aHHOCTH, BOMHCKOE 3BaHNE;

*  HaJUYHUE NMPAaBUTEIBCTBEHHBIX HArpaJl, MOOLIIPEHHH;

*  CBCICHHS O CEMEHHOM ITOJIOKEHUH U OM3KUX POJICTBEHHUKAX;

*  JaTa COCTaBJICHUS aBTOOMOTpadMH U JIMYHAS ITOIIHCH COCTaBIISIEMOTO.
4.18. AmtoOuorpadms, cocraBieHHas npu npueme B JIOVY, He NOMIEKUT KOppekTUpoBKe. IIpn HeoOXomumMocTh
BHECEHHsI M3MEHEHHH WJIN JIOTIOJHEHUH, OHM (DPUKCHPYIOTCS Ha OTIEIBHOM JIMCTE, MOJMUCHIBAIOTCS pabOTHHKOM C
yKa3aHHeM JaThl W MPUOOIIAIOTCS K MEepBUYHOI aBToOMorpaduu. B ciayuae Oosbiinx u3MeHeHHH OHOTpaduuecKux
JMAHHBIX paOOTHHUKA OT HETO MOKET OBITH 3aTpeboBaHa 0OHOBJIICHHAS aBTOOHOTpadus.
4.19. ABtobuorpadust He 3aBepsieTCs ITOANKCIMH 3aBEIYIOIIEr0 JOUIKOIBHBIM 00pa30BaTEIbHBIM YUPEKICHHEM HITH
NIEYaThIo.
4.20. Konuu 10KyMEHTOB 00 00pa30BaHUM 3aBepSIOTCS JIMYHOMN TIOUCHIO JIEI0NPOU3BOIUTENS TIOCIIE CBEPKH
UX C MOJUIMHHUKAMH JOKYMEHTOB.
4.21. JInanoe nieno BeAETCS Ha MPOTSHDKEHUM BCel TPYHOBOH AesTenbHOCTH padotHuka JJOY. M3MeHeHus, BHOCHMEIE B
JIMYHOE JIETI0, IOJDKHBI OBbITh MOJATBEPKICHBI COOTBETCTBYIOIIMMHE JJOKYMEHTaMH.
4.22. Jlenonpou3BOIUTENb IPUHUMAET OT NMPUHAMAEMOro Ha paboTy paOOTHHKA JTOKYMEHTHI, TPOBEPSET MOJHOTY UX
3aI0JIHEHHS ¥ ITPAaBUIIHOCTD YKa3bIBAEMbIX CBEICHHI B COOTBETCTBUH C MPEIbSBICHHBIMUA UM JOKYMEHTaMH.

5. Y4er u XxpaHeHHe NePCOHATBbHBIX JAHHBIX PA0OTHUKOB

5.1. JIuuynHble nena, B KOTOPBIX XPaHATCS MEPCOHANbHBIC NaHHbIe paboTHHKOB IOV, sBIstOTCS NOKyMeHTamu «J[is
BHYTPEHHETO TOJIH30BaHUM.

5.2. JIudaHOE HENO0 PEeTHCTpPHpYETCS, O YeM BHOCHUTCS 3amuch B «OKypHan ydéra MUYHBIX nem». JKypHall CONEpX HUT
clieyromue rpadpl:

*  TOPSIKOBBIN HOMEpP JIMYHOTO JIENIa;

*  (paMuims, UMsI, OTYECTBO PaOOTHHKA JOIIKOJILHOTO 00Pa30BaTEILHOIO YUPEHKICHHUS

*  1aTa MOCTAHOBKH JieJla Ha y4eT;

*  Jara CHATHS Jefia C yuera.

5.3. JInuHble [Iena pacosararoTcs B MOPSIIKE COrTIACHO UX HOMepaM JH00 B an(aBUTHOM MOPSIIKE.

5.4. Tlocne yBOJBbHEHHS pPaOOTHHKA JONIKOJBHOTO OOpPa30BAaTEIBHOTO YYPESKICHUS B JIMYHOE JEI0 BHOCATCS
COOTBETCTBYIOIIME JOKYMEHTHI (3asBICHHE O PACTOPIKEHUH TPYAOBOTO JOTOBOpA, KOMHUS MpUKa3a O PacTOPKEHUH
TPYAOBOTO JIOTOBOpA), COCTABIIACTCS OKOHYATENBbHAS OIKCH, CAMO JIMYHOE N0 OPOpPMIISETCS M IepenaceTcs Uil
XpaHeHUsl.

5.5. Jluunbie nmema cOTpymHUKOB, yBoJeHHBIX 3 JOVY, XpaHsTcs B apxwWBe MOIIKOJIBHOTO OO0pa30BaTEIHLHOTO
YUpexICHUS B all()aBUTHOM IMOPSIKE.

5.6. He momyckaercsi:

*  cooOmare mepcoHaIbHBIC JAHHBIE Pa0OTHUKA TPEThell CTOpOHE 0e3 MICEMEHHOTO COrjiachsi paOOTHHKA, 3a
HCKIIOYEHUEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B IENAX MPEAYNPEKIACHHUS Yrpo3bl KU3HU U 3I0POBBIO
paboTHHKA, a TAaKXKe B CIIydasX, yCTAHOBJICHHBIX 3aKOHOATeIhcTBOM Poccuiickoit denepanny;

*  co00IIaTh MepcoHaIbHbIC TaHHbIC PA0OTHHKA B KOMMEPYECKUX IENIX 0€3 ero MUChbMEHHOTO COTJIACHS;

*  3ampamuBaTh HHPOPMALIHIO O COCTOSHUH 3/I0POBhS PA0OTHHKA JETCKOTO Ca/ia, 32 MCKIIOYEHNEM TeX CBEJICHUH,
KOTOPBIC OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHCHUS] PAOOTHUKOM TPYIOBOU (YHKITHH.

5.7. locTym kK IepCOHAIBHBIM JAaHHBIM paOOTHHUKOB pa3pemraeTcsi TOIBKO CHENHaIbHO YIIOJTHOMOYEHHBIM JIUIaM, TIPU
9TOM YKa3aHHBIC JTUIIA JOJDKHBI HMETh MPABO MOJYYaTh TOJBKO T MEPCOHANBHBIC JaHHbIC paboTtHuKa JJOY, KOTOpHIE
HEOOXOAUMBI ISl BBITIOJHCHUS KOHKPETHBIX (DYHKIIHH.

5.8. Bce Mepbl KOHPHUIESHIIMATHLHOCTH TIPH YY€Te U XPaHEHUH NIePCOHANBHBIX JAaHHBIX COTPYIHUKA

PacupoOCTpaHAOTCA KaK Ha 6yMa)KHLIC, TaK U Ha DJICKTPOHHBIC (aBTOMaTI/IBI/IPOBaHHLIe) HOCHUTCIIN




uHpOpMaIIUH.
5.9. XpaHeHne nepcoHaNbHBIX JAHHBIX TOJHKHO MPOUCXOIUTH B TIOPSIZIKE, HCKITIOYAOIIEM UX yTPaTy
WIN UX HEPAaBOMEPHOE HCIIOJIb30BaHHE.

6. locTyn K NepcoOHAJbHBIM JAaHHBIM Pa0oTHUKOB JJOY

6.1. BuyTpeHHMii 1OCTYM (OCTYIT BHYTPH IOLIKOJIBHOTO 00pa30BaTEIILHOTO YUPEKICHHS).

6.1.1. [IpaBo mocTyma K mepCoOHAILHBIM JaHHBIM paboTHrka JIOY uMeroT:

6.1.2. IlepeyeHp JIMIl, UMEIONUX TOCTYI K MEPCOHATHHBIM JaHHBIM PAOOTHHKOB, OMpPEIEIACTCS
MPUKA30M 3aBEAYIONIETO M THCHBMEHHOTO 0053aTelbcTBA O HEpa3IIAICHHH TMEePCOHATBHBIX
JAHHBIX PAOOTHHUKOB.

6.2. Baemrnuii nocTyr.

6.2.1. K wu4umciay MaccoBbIX MOTpeOHWTENEH TEPCOHANBHBIX JIAHHBIX BHE JONIKOJIEHOTO
00pa30BaTEeIbHOTO YUPEXKIEHUS MOXKHO OTHECTH TOCYJapCTBEHHBIE U HETOCYIapCTBEHHBIE
(YHKITMOHATBHBIC CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJBHBIE OpPraHbl MMEIOT JOCTYyN K WHGOpPMAalMU TOJNBKO B cdepe cBoei
KOMITCTCHITHH.

6.2.3. Opranu3zanuu, B KOTOpPbIE COTPYAHHUK MOXET OCYIIECTBISATH IMEPEUUCICHHS ICHEKHBIX
CpelCTB (CTpaxoBble KOMIIAHUHM, HETOCYJAapCTBEHHbIEC MEHCUOHHBIE (DOHMBI, OJIArOTBOPUTEIIbHBIE
OpraHM3aIiy, KPEAUTHBIE YYPEXKICHHUS), MOTYT MOIYYUTh JOCTYH K TEPCOHAIBHBIM JaHHBIM
paboTHUKA TOJBKO B CIIydae €ro MUCbMEHHOI'O pa3pelieHusl.

6.2.4. [leperaya nepcoOHAIBHBIX JaHHBIX coTpyauuka JIOY apyrum opranusarsim:

* CBelEHHUs O paboTarolleM COTPYIHUKE WM YK€ YBOJIEHHOM MOTYT OBbITh MPEIOCTaBIICHBI
JIpYroi OpraHu3allid TOJILKO C NHCHBMEHHOrO 3ampoca Ha OJaHKe OpraHu3aliu, C
MIPWIOKEHUEM KOITMHU HOTapuajibHO 3aBEPEHHOTr0 3asBJICHUs paOOTHUKA;

* [epCOHANbHBIC JaHHBIE pA0OTHUKA JETCKOTO CaJa MOTYT OBITh MPEAOCTABICHBI
POJICTBEHHUKAM WJIM YIEHAM €ro CeMbU TOJBKO C MHUCHBMEHHOIO pPa3pelIeHUs] caMOoro
COTpYIHUKA.

* B cllydae pasBojia ObIBIIasi cymnpyra (Cympyr) UMEIOT MpaBO OOPAaTUTHCA B JOLIKOJIBHOE
o0pa3oBaTelIbHOE YUPEKICHHE C MUCBMEHHBIM 3allpOCcOM O pa3Mepe 3apaboTHOW IUIaThI
cotpyanuka 6e3 ero cornacus (YK PO).

7. 3ammTa NepcoHANbHBIX JaHHbIX padoTHUKOB JJOY

7.1. Tlox yrpo3oit WM ONacHOCTHIO YTPAThI MIEPCOHAIBHBIX JAHHBIX MOHUMACTCS CIUHUIHOE WIIH
KOMIUIEKCHOE, peaJlbHOe WM [OTCHIMaIbHOE, aKTUBHOE WJIM [AaCCUBHOE MPOSBICHUE
3JI0YMBINUICHHBIX BO3MOXKHOCTEW BHEIIHWX WJIM BHYTPEHHUX HCTOYHHKOB Yrpo3bl CO37aBaTh
HeOJIaronpusTHbIE COOBITUSI, OKa3bIBaTh JECTAOMIU3UPYIOLIEe BO3JEHCTBUE Ha 3alIUIIAEMYIO
MH(POPMAILIHIO.

7.2. Puck yrposbl m100bIM HH(POPMAIMOHHBIM pEcypcaM CO3Jal0T CTHXUIiHBbIE OeICcCTBUS,
IKCTPEMAIIbHBIC CHTYAIMH, TEPPOPUCTHUCCKUE NCHCTBUS, aBApUH TEXHUYECKHUX CPEJICTB M JIMHUI
CBSI3H, IPyrUe 00ObEKTUBHBIE 00CTOSTENBLCTBA, a TAKKE 3aMHTEPECOBAHHBIC U HE3AaUHTEPECOBAHHDIC B
BO3HUKHOBEHUH YTPO3bI JIUIIA.

7.3. 3amuTa MEPCOHANBHBIX JAHHBIX TMPEJCTABISIET COOOM MKECTKO pPErJaMeHTUPOBAHHBIA U
JTUHAMHYECKU-TEXHOJIOTHUSCKHIA  MPOIeCcC, MPEIyNpeKIaloMui  HapylIeHHe JTOCTYITHOCTH,
[[EJIOCTHOCTH, JTOCTOBEPHOCTH M KOH(UIACHIIMAILHOCTH MEPCOHANBHBIX JAaHHBIX M, B KOHEYHOM
cdyeTe, OOEeCMeUYMBAIOIIMKM JTOCTATOYHO HAJASKHYIO O€30macHOCTh HWHGOpPMAIMH B TPOIECCE
yIpaBICHUYECKOH U  MPOM3BOACTBEHHOM  JEATEIBHOCTH JOUIKOJIBHOTO  00pa30oBaTENBHOTO
YUPEXKIEHUS.

7.4. 3anuTa NepCOHANBHBIX TJAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX UCTIOIL30BAHUS UIIH YTPATHI
noJbKHA ObITh obecrnieueHa 3aBeayromuM JIOY 3a cyer cpeacTB JAOMIKOIRHOTO 00pa30BaTEIBHOTO
YUPEKICHUS B TIOPSAKE, YCTAHOBIEHHOM (peiepalbHBIMH 3aKOHAMH.

1.5. "Buympennan 3awguma’.

7.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKI[MOHUPOBAHHOTO JOCTyMa K MEPCOHAIBHBIM JTaHHBIM
SIBJIICTCS, KaK IMPaBUIIO, TIEPCOHA, paOOTAIOIIHH C JOKYMEHTaMH U 0a3aMHu TaHHBIX. PeritaMeHTanus



JI0CTyTa TepcoHalla K KOH(HICHIIUATbHBIM CBEICHUSAM, TOKYMEHTaM M 0a3aM JIaHHBIX BXOJWUT B
YHCII0 OCHOBHBIX HANPAaBJICHUN OPTraHU3AIMOHHOW 3aIlWThl HH(DOPMAIMK W TNpeJHA3HAYCHA IS
pasrpaHUyeHUs] TOJHOMOYHMM MEXIy aaIMUHUCTpAllMed U CICHHATNCTaMU  JIOMIKOJIBLHOTO
00pa3oBaTeIbHOTO YUPEKIACHUS.
7.5.2. Jlna oOecrieyeHdss BHYTPEHHEHN 3alUThHl  [EPCOHAIBHBIX JAHHBIX paborHukos JIOY
HE00X0IUMO COOMIOAATh PSIT MEP:
* OrpaHMYCHHE M pEIrJIAMEHTAIUs COocTaBa PAOOTHUKOB, (DYHKIIMOHANBHBIE OO0S3aHHOCTH
KOTOPBIX TPEOYIOT KOH(MUISHIINATBHBIX 3HAHUH;
* cTporoe Mu30UpaTelbHOE W OOOCHOBAHHOE paCIpeleieHHE JOKYMEHTOB M WH(OpMaIUU
MeX 1y pabOTHHKaMH JIETCKOTO cajia;
* pamuoHaIbHOE pa3MelleHre padodYnX MECT paOOTHHKOB, MPH KOTOPOM HCKIIIOYAIOCH OB
OECKOHTPOJILHOE MCIIOJIb30BaHUE 3alTUIIIAeMON HH(pOpMaInu;
* 3HaHWEe pPa0OTHUKOM JOMIKOJIBHOTO 00pa30BaTEIbHOIO  YUpPEeXKIEHUs TpeOOBaHUU
HOPMAaTUBHO-METOIMYECKUX TOKYMEHTOB IO 3aIllUTe HHPOPMAIIUN U COXPAaHEHUH TallHbI;
* Hanuuue HEOOXOJUMBIX YCJIOBUU B TOMEIIEHUU MJisi pabOThl ¢ KOH(DUIEHIUATLHBIMH
JIOKyMEHTaMU 1 0a3aMu JaHHbBIX;
* ONpeJeIeHHe U periiaMeHTaIisl COCTaBa PaOOTHUKOB, UMEIOIIUX MPaBO JOCTYyIa (BXO/a) B
MOMeEIIIEHHE, B KOTOPOM HaXOJUTCS BHIYUCIUTENbHAS TEXHUKA;
*  OpraHu3anus MOpsIKa YHUITOXKECHUS HH)OpMAIIHH;
* CBOEBPEMEHHOE BBISBICHHE HApYIICHHUS TPEOOBAHUN PAa3pEIIUTENILHON CHUCTEMBI JOCTYIa
pabOTHUKAMHU;
* JIMYHBIC JIeNa MOTYT BBIAABAThCS JIEJIOMPOU3BOJUTENIO (CEKPETapio) TOJIBKO 3aBEAYIOLINM
JOVY ¥ B UCKITIOUUTETHHBIX CIyJasiX, M0 MMCEMEHHOMY Pa3pelieHHIO 3aBEAYIONIETO TETCKUM
CaZioM, - PYKOBOJUTENIO CTPYKTYpPHOTO TMOApa3ieNeHus (Hampumep, MpH MOATOTOBKE
MaTEPHAJIOB JIJISl ATTECTAIlUN paOOTHUKA).
7.5.3. 3amuTa nepcoHaIbHBIX JaHHBIX COTPYAHHUKA HA AJIEKTPOHHBIX HOCHUTEISIX.
Bce mamnkwu, copepkaiiie nepCcoHAIBHbBIC TaHHBIC COTPYIHUKA, JOJHKHBI OBITh 3alHUIIEHBI TAPOJIEM,
KOTOPBI COOOIIAeTCS] PyKOBOJUTEIIO CIY>KOBI YIPaBIECHUS IEPCOHATIOM U PYKOBOJIUTEIIO CITYKObI
WH(OPMAIIMOHHBIX TEXHOJIOTHH.
7.6. "Buewnsnsn 3aumyuma’’
7.6.1. Tlog MOCTOPOHHUM JIMIIOM TIOHMMAETCs JIF0OOE JIUI0, HE HMMEIOIIee HETOCPEICTBEHHOTO
oTHOIIeHUs K nestenbHocTH JJOY, mocetutenu, paOOTHUKH IPYTHX OPraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUE NHIA HE JODKHBI 3HATH pacupeeicHne QyHKInu, padodre MpOoIecChl, TEXHOIOTHIO
cocTaBlieHus1, 0(hOPMIICHUSI, BEJICHUS U XpaHEHUS JOKYMEHTOB, JINYHBIX JIe] U pab0ounuX MaTepralioB
y I€JIONPOU3BOAUTEIS (CeKpeTaps).
7.6.2. st obecrieyeHrs BHEITHEH 3alIUThI EPCOHANBHBIX IAHHBIX COTPYAHUKOB JIOY HeobxoaumMo
co0JIIO/IaTh PSI MED:
* MOPSJIOK MpHUEMa, y4eTa U KOHTPOJIA JeATEIbHOCTH MMOCETUTEINEH;
* MOPSJIOK OXpaHbl TEPPUTOPHHM, 3JaHUH M TIOMEHICHWH JOIIKOJIHLHOIO 00pa3oBaTEIILHOTO
YUPEKICHUS,
* TpeOoBaHUA K 3aIUTe HHOOPMAITUHN TIPU UHTEPBBIOMPOBAHUH B COOECETOBAHUSX.
7.7. Bce nuua, cBA3aHHbIE C MTOJTy4eHUEM, 00pabOTKON U 3alIUTON NePCOHANBHBIX TaHHBIX, 00s13aHbI
MOJNKCATh 0053aTeIbCTBO O HEPA3TJIAIIEHUU MEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB JOLIKOJIBHOIO
00pa30BaTEILHOTO YUPEKICHUS.
7.8. Kpome Mep 3amuThl MepCcOHATBHBIX TaHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEILCTBOM Poccuiickoit
denepanuy, 3aBeIyIOIIUNA AOUIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM, a TAKKE COTPYAHHKHU
MOTYT BbIpa0aThIBaTh COBMECTHBIE MEPHI 3aLIUTHI IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB.

8. [IpaBa u ob6s3aHHOCTH padoTHNKOB JIOY 1o 3amUTe UX MEPCOHATBHBIX TAHHBIX

8.1. 3akperuienue mpaB paOOTHHKA, PETIIAMEHTHPYIOUIMX 3aLIUTy €ro MEPCOHAIBHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJTHOW U TOYHOU MH(POPMAIIUU O HEM.

8.2. PaboOTHHKHM IOKHBI OBITH O3HAKOMJICHBI IOJ| PACHUCKY C JOKYMEHTaMH JOUIKOJIHHOTO



00pa30BaTEILHOTO YUPEKIACHHS, YCTAHABIUBAIOIIUMU MOPSAI0K 00pabOTKH MEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB, a TaKXKe 00 WX MpaBaxX U 00SI3aHHOCTAX B 3TOW 00JIaCTH.

8.3. PabOTHUK JOIIKOJILHOTO 00Pa30BATENLHOTO YUPEXKIEHHs O0s3yeTcs INPeJOCTaBISITh IEPCOHATIbHBIC JaHHbIE,
COOTBCTCTBYHONIIUC HCﬁCTBHTeHLHOCTH.

8.4. PaObOTHHK UMEET MpaBo:

*  Ha NOJHYIO HH()OPMAIHIO O CBOMX IIEPCOHANBHBIX TaHHBIX M 00pabOTKe STHX JTaHHBIX;

* CBOGOHHOFO 6eCHHaTHOI‘O J0CTYyIla K CBOUM IIEPCOHAJIBHBIM JIaHHBIM, BKJIIOYasd IPaBO HAa IMOJYYCHUC KOIIUH
mo0O#  3amucH, cojepXamield IepcoHalbHblE JaHHble pa0OTHWKA, 3a HCKIIOUEHHUEM  CIIydaes,
MPEAYCMOTPEHHBIX 3aKOHOIaTeNIbeTBOM Poccuiickoit denepanuy;

. Ha onpeﬂeneHI/Ie CBOUX Hpe}ICTaBHTeHCﬁ JUIS 3alIUTBI CBOUX HepCOHaJ'IBHBIX JaHHBIX

. AOCTYIIA K OTHOCAIIHUMCH K HEMY MCAUIIUHCKUM JAHHBIM C IOMOIIbIO MECAUIUHCKOTO CIICHHAINCTA II0 CBOEMY
BBIOODY;

*  TpeboBaTh UCKIIOYUTH MM UCIPaBUTh HEBEPHBIC uiau HEIIOIHBIE epcoHaNbHbIE JaHHbIE, a TAKXKE JaHHbIE,
00paboTaHHbBIC ¢ HAPYIICHUEM TPEOOBAHUI;

*  1pu oTKaze 3aBenytomero JJOY HUCKIIOYNTh WM HCIPAaBUTH MEPCOHATBHEBIE JaHHBIE paOOTHHKA FIMEET TPaBo
3asIBUTh B MUCHEMEHHON (1)0pMe 3aBCAYIOIIEMY O CBOEM HECOTJIaCUU C COOTBECTCTBYIOIIUM O6OCHOBaHI/IeM TakKoro
HECOTJIACHS;

. NEPCOHAIIbHBIC JAHHBIC OLICHOYHOI'O XapaKTepa pa6OTHI/IK JACTCKOT'O caJla UMECT IMTPABO JOIOJIHUTD 3asBJICHUCM,
BBIPXKAIOIMM €ro COOCTBEHHYIO TOUKY 3PEHHUS;

. Tp660BaTB H3BCLICHHUA 3aBCAYIOIIHUM JACTCKUM CaJAOM BCEX JIMIL, KOTOPBIM paHEC ObLIN COO6H.[€HBI HEBCPHBIC
WM HCIOJIHBIC TCPCOHAJIBHBIC [TaHHBIC pa6OTHI/IKa, 060 BCE€X MNPOU3BCACHHBIX B HUX MHCKIIOYCHUAX,
HCHPABJICHUAX UJIA OJOTIOJTHEHU X,

* 06)KaJ'IOBaTL B Cyae J'IIO6I)I€ HEIPaBOMEPHLIC HCﬁCTBHﬁ 2005 6€3HeﬁCTBI/I${ 3aBCAYIOUICTO JOIIKOJIbHBIM
00pa3oBaTENFHBIM YUPEKICHUEM TpH 00pabOTKe U 3aIlUTe €0 NePCOHANBHBIX TAaHHBIX.

8.5. B nensix o0ecneueHus JIOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX paOoTHUKU JIOY 00s13aHEL:

* 1npu oopmIIeHHH Ha PabOTy MPeACTaBIsATh JOCTOBEPHBIE CBEACHHS B MOPSIKE U 00BEME,
MPEyCMOTPEHHOM  HacTtosmuM  [lonokeHMeM M 3aKOHOJATENbCTBOM  Poccuiickoi
denepanuu;

* B Clly4ae W3MEHEHHUS CBOWX IMEPCOHANBHBIX JAHHBIX, COOOIIaTh 00 ATOM 3aBEAYIOIIEMY
IeTCKUM cafgoM B TeueHue 10 muei.

8.6. PaGorHuku craBaT 3aBeayromiero JIOY B um3BecTHOCTh 00 W3MEHEHWH (aMWIHHA, WMEHH,
OTYECTBA, JAaTbl POXKICHMS, YTO IIOJYy4YaeT OTPAKEHHE B TPYAOBOM KHUKKE HAa OCHOBAaHHU
MPEACTaBICHHBIX JOKYMEHTOB. [Ipr HEOOXOIUMOCTH H3MEHSIOTCS JaHHblE 00 00pa3oBaHUU,
npodeccuu, CenuaIbHOCTH, MPUCBOSCHUH HOBOTO paspsija U mp.

8.7. B mensx 3amuThl YaCTHOW JKWU3HW, JIMYHOWM M CEeMEHHOW TalHbI paOOTHHKH HE JIOJKHBI
OTKa3bIBaThCsl OT CBOErO IMpaBa Ha OOpaOOTKY MEPCOHANBHBIX MAHHBIX TOJIBKO C MX COIJIACHS,

IMOCKOJIBKY 3TO MOXKCET MOBJICYDb IPUUUHCHUEC MOPAJIBHOI'O, MATCPUATIBHOI'O BpEaa.

9. OTBETCTBEHHOCTH 3a pa3rjamleHue KOH(QUIEeHUHAJbHOH WHEQOPMANMH, CBSI3aHHOH C
NEePCOHATbHBIMHU AAHHBIMH

9.1. Ilepconanvnas omeemcmeenHocmv - OIHO W3 TJIaBHBIX TpeOOBaHUI K OpraHU3aLUU
(yHKIIMOHUPOBAHUS CUCTEMbI 3alIUThl NEPCOHAJIBHON HH(POpPMALUU U 00s3aTEIBHOE YCIOBHE
obecnieueHust 3PPEKTUBHOCTH ITON CHCTEMBI.

9.2. 3amuTa npaB pabOTHHKA, YCTAaHOBIECHHBIX 3aKOHOAaTeNbCTBOM PD 1 HacTosum [lonoxenuem,
OCYILECTBIISICTCSI CYIOM B LENSAX NPECeYeHHs HENpPaBOMEPHOI'O HCIIOJIb30BAaHUS MEPCOHAIBHBIX
JTaHHBIX paOOTHUKA, BOCCTAHOBJICHUSI HAPYIICHHBIX NIPaB U BO3MEIICHUS TPUYMHEHHOTO yiiepoa, B
TOM YHCJIE MOPAJIbHOTO Bpeaa.

9.3. Kaxnplif COTpYAHUK JOUIKOIBHOTO 00pa30BaTEIbHOTO YUPEKIACHHS, TOTyJarOIui st paboThI
KOH(HIEHIINATBHBIN JOKYMEHT, HECET €IMHOINYHYIO OTBETCTBEHHOCTD 3@ COXPAHHOCTh HOCUTEIS U
KOH(UICHITMATEHOCTh HH()OPMAIIHH.

9.4. Jluua, BUHOBHbIE B HAapyLUIEHHH HOPM, PETrYJIUPYIOIIMX IOJydyeHHE, 00pabOTKy U 3aluTy
MEPCOHANBHBIX ~ JAHHBIX  Pa0OTHHKA, HECYT  JUCHUIUIMHAPHYIO,  AJMHHUCTPATHBHYIO,
I'PaXXJJaHCKO-IIPAaBOBYI0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHM C (peepabHbIMU
3akoHamu Poccuiickoit denepanumu.

9.5. 3a HeWcCnOJIHEHNE WM HEHAJIeXKallee UCIIOJIHEHNE paOOTHUKOM IO €r0 BUHE BO3JIO’KEHHBIX Ha
Hero OOS3aHHOCTEH TO COOJIONCHUIO YCTAHOBJICHHOTO TMOpsSAKa pPabOTBl CO CBEACHUSMHU



KOH(UIEHIIMAILHOTO XapakTepa 3aBeaytommii JJOY BmpaBe NpHUMEHATH MPEAyCMOTPEHHBIE
TpynoBeIM KOJIEKCOM TUCITUTUTMHAPHBIE B3BICKAHUSI.

9.6. JlomkHOCTHBIC JNHIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJCHHE MEPCOHAIBHBIX JTaHHBIX
COTpYIOHHUKA, 0053aHbI 00€CIeYUTh KaKJOMY BO3MOXKHOCTb O3HAKOMIIEHHS C JOKYMEHTaMU H
MaTepuaiaMi, HEMOCPEICTBEHHO 3aTparvBalIMMU €ro MpaBa W CBOOOJBI, €CIIM HMHOE He
MPEAYCMOTPEHO 3aKOHOM. HerpaBoMepHBIii 0TKa3 B MPEAOCTABICHUN COOPAHHBIX B YCTAHOBICHHOM
MOPSAZIKE JOKYMEHTOB, TUOO HECBOEBPEMEHHOE IMPEIOCTABICHHE TAaKUX JIOKYMEHTOB WJIM WHOM
uHpopMallud B CIydasix, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO MPENOCTaBICHUE HEIMOJIHOM WIIn
3aBEJIOMO JIOKHOW WH(OPMAIIUU - BIICYET HAJIOXKEHHE HA JODKHOCTHBIX JIUI] aJIMUHUCTPATUBHOTO
mrpada B pazmepe, onpeaensiemom Koaekcom 06 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX.

9.7. B cootBercTBUU C ['pakJaHCKUM KOJEKCOM JIHIIA, HE3aKOHHBIMA METOJAMU IOTYYHBIINC
MH(pOpPMAIIHIO, COCTABIISIONIYIO CIIYKEOHYIO TaliHy, 0053aHBl BO3MECTUTh NMPUYUHEHHBIC yOBITKH,
IpUYEeM Takas ke 0053aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

9.8. YrosoBHasi OTBETCTBEHHOCTh 3a HapylIeHHE HEMPUKOCHOBEHHOCTH YAaCTHOM KHU3HU (B TOM
qucie HE3aKOHHOE COOMpaHHe WM pPAaCIpOCTpaHEHHWE CBEACHMH O YacTHOW >KH3HHM JIMIIA,
COCTABJISIONIETO €T0 JUYHYIO WM CEMEWHYIO TaiHy, 0€3 ero coriacus), HEmpaBOMEPHBIN JOCTYIT K
OXpaHseMOW 3aKOHOM KOMITBIOTEpHOW WH(pOpMAINK, HETPaBOMEPHBIH OTKa3 B MPEAOCTABICHUH
coOpaHHBIX B YCTAHOBJICHHOM MOPSAKE TIOKYMEHTOB U CBEACHUIA (€CITU 3TU JeSTHUS IPUUUHUIH Bpel
IpaBaM M 3aKOHHBIM HMHTEpecaM Tpa)k[aH), COBEPIICHHBIE JMIIOM C HCIOJIb30BAaHHUEM CBOETO
CIIY>keOHOT0 MOJIOKEHUS HaKa3bIBaeTcs mTpadom, 1100 JTUIIeHHEM MpaBa 3aHUMATh OTIPEICIICHHbIE
JOJDKHOCTH WJIM 3aHUMATHCS ONPEACTICHHON JeATeNbHOCThIO, THO0 apecToM B coOTBeTCTBUH ¢ YK
Poccuiickoit @enepanuu.

9.9. HemmpaBoMepHOCTH JeSTETFHOCTH OPraHOB rOCYIapCTBEHHON BIACTH U OpTaHU3aIMi 1o cOopy
HCIIOJIb30BAHUIO MTEPCOHATBHBIX JAHHBIX MOXKET OBITh YCTAHOBJICHA B CY/1I€0HOM IMOPSJIKE.

10. 3ak/104uTeIbHBIC MOJIO0KEHUSA

10.1. Hacrosimee IlonoxxeHue siBIsieTCs JIOKaJIbHBIM HOpMAaTUBHBIM akToM JIOY, nmpuHuMaercs Ha
OOmem coOpaHun paOOTHUKOB, yTBep)kaaercs (MO0 BBOAWUTCS B JIEHCTBHE) TNPHUKA30M
3aBEAYIOIIETO JIOMKOIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

10.2. Bce u3MeHeHUs M [OMOJHEHUs, BHOCHMble B Hactosuiee [lomoxkeHue, opopmisioTcs B
MUCHMEHHOM (hOpME B COOTBETCTBUH JICHCTBYIONINM 3aKOHOIAaTeILCTBOM Poccuiickoit deneparum.
10.3. TlosoxeHHe NPUHMMAETCS Ha HEONpEAENCHHbIM Cpok. V3MEHEeHUs U [OMOJHEHUs K
[losokeHn0 NPUHUMAKOTCS B TOPsAKE, IpeaycMoTpeHHoM I1.10. 1. Hactosmero [lonoxenus.

10.4. Ilocne npunstus IlonoxeHus (WAM U3MEHEHMH M JONOJIHEHMH OTAEIBHBIX IYHKTOB H
pa3zesioB) B HOBOH pefakluy Npeaplaynias pelakiiis aBTOMaTHYECKH yTPaunBaeT CUILY.



